
The Grievance Process

This letter is to provide you with the information you 
need following a discipline. If you feel your rights, as 
defined in the Labor/Management contract have been 
violated you have the option to file a grievance with 
management.  A grievance is a formal three step process 
in which the situation surrounding your discipline is 

reviewed.  If you are cleared of your discipline the penalties can be 
reversed, though this is not guaranteed.  Your union is here to support 
you through this process.

 a member of the executive board will assist you through each step. 
Below is the contact person for your grievance, should you choose to file 
one. Please view your union contract so that you are more familiar with 
the process.  You will find the disciplinary process explained in section 12 
and the grievance process explained in section 13 of your union contract.

KEY POINTS TO KEEP IN MIND:
The first step in filing a grievance is notifying management of your 

intentions to grieve the discipline.  This must be filed within (10) ten 
business days of being notified of the discipline.  Your E-Board can help 
you with this.

You have a right to have union representation of your choice ANY 
time management asks you a question regarding a discipline.  Our 
managers have been very good about seeking out a rep prior to 
disciplines but sometimes they forget.  Just ask for a rep to be present!

It is important to write down any details that you remember 
immediately so details are not forgotten.  Inconsistencies in your story 
will be used against you. 

Keep your answers short and to the point!!!

Date of Discipline:   _____________________

Name of union Rep:   _____________________

Rep contact number: (_____) _____-_______


